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1. In order to access your teacher’s portfolio you will first log into TalentEd Perform 

2. Once you are logged in you will go to the MY STAFF icon 

 

 

 

 

3. You will than click on the EVALUATION tab 

 
4. This shows you the list of teacher’s you evaluate with the TalentEd Perform product. You will 

click on the FOLDER icon to the right of a teacher’s name 

a. If you do not see the ARTIFACT PORTFOLIO icon make sure you are in the FOLDER and 

not VIEW 

 
5. Across the top of the screen look for the icon called ARTIFACT PORTFOLIO and click it 

 

 

 

6. If the teacher has shared their portfolio with you than DOMAIN 1: PLANNING AND 

PREPARATION with the components will appear. If they have added an artifact under that 

component it will appear here.  
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7. In order to view the artifact you will simply click on the icon. You can also add comments below 

each artifact that the teacher can view. Hit the COMMENT button in order to save your 

comments with that artifact.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

8. Click on page 2 to access Domain 4. This is located to the right hand side of your screen.  

 

Type in comments & 

click the COMMENT 

button in order to save. 

*The teacher will be able 

to view these comments.  
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9. There is also a red tab that appears to the right hand side of your screen. By clicking on this you 

can quickly view which components have artifacts attached to them and which do not. 

 
*Once you click on the red tab this is what will appear: 

 

This component has 2 

artifacts attached to it.  

This component has 0 

artifacts attached to it.  


